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The preparation and marking of examination papers
(This section applies to internal mathematics exaitions, for service courses see the next
section.)

The setting of examination papers

1

Examiners are required to set papers of an agptestandard and content and to supply
model solutions and marking schemes. The papers toalbe refereed by a designated
internal referee. A typed copy of the refereed papegether with the model solutions and
marking scheme as well as an electronic versiontdd®e given to the examinations
secretary by the deadline. Papers that contributeetstudents’ final degree classification
have to be sent to the appropriate external exanttaeh paper will be accompanied by a
progress report that shows that the paper hasreéeed, and the external examiner’s
comments where applicable. Examiners will be agkecheck the final version of the
paper and to confirm its correctness before g 0 the University Examinations Office.

Examiners should make sure that there is enoagilerematerial for weaker students to
achieve the 30% or 40% borderlines. The 30% bdrdeis$ very important, as any mark
below 30% is a non-compensatable fail in yearstizaExaminers should also ensure that
the papers contain an appropriate amount of maa#eciging material to differentiate
among the stronger students.

The rubric, including the length of the examioiat question numbering and layout must
be as the students have been advised. Questiorsiyeeild be in the University style and
the marks for each question should be clearly atdit. The style file can be found on the
school intranet atittps://www.maths.manchester.ac.uk/intranet/it-sugpseful-files/

If the examiner allows the students formula bamkdoes not allow calculators this must
be indicated on the front page. For those notgusia style file, the following should be
observed:
(i)  The top of each page should have the exanangtaper code on the right hand
side (e.g. MATH31001).
(i)  The page number with the total number of Egfeould be centred at the bottom
(e.g. page 2 of 5).
(i) Indicate at the end of each question the hanof marks awarded to the question.
(iv) At the end of the paper please add "END OFAEMNATION PAPER” the
bottom of the final page.
(v) Solutions should be on separate sheets fhenguestions.

It is the setter's responsibility to affix/dranagrams to/on the typed copy. Solutions
should be in full, including bookwork, which shoudd indicated as such. In the solutions
the relationship between problems set and workadeies in lectures and problems on
examples sheets should be clearly indicated arahhetated with a detailed marking
scheme. Examiners should retain a copy of theisokit



The allocated referee should make sure thatrmi@ation paper is of appropriate length
and difficulty, that there is enough easier matdéoiaweaker students to achieve the 30%
or 40% borderlines as well as more difficult matkfor the stronger students, that the
paper conforms to the university format and thaisitfree of mathematical and
typographical errors. The referee should sign tteargnation paper progress form to
confirm that he has refereed the paper.

Level 2 and higher as well as level 1 ActuarisghtMematics papers are sent to the
appropriate external examiner for refereeing. Kteraal examiners will be provided with
a copy of the previous year’s paper for comparsoa will be asked to check that the
examinations are not too predictable.

The Teaching Committee recommends that exaimmnsan the first three semesters should
contain a compulsory Part A, containing straightfard questions on the basic ideas of the
whole course, and a Part B containing a choicerajér questions including some more
testing material. The ratio of the marks for the tparts should be about 1:2. It was

suggested that for the 20 and 15 credit courss Baitt B might require students to attempt
three questions out of five (shorter questiongHerl5 credit units) and for the 10 credit

units they might require two questions from thifEee length of the examinations for 10

credit modules is 2 hours, for 15 credit modulég Bours and for 20 credit modules 3

hours.

During the examination

9

Examiners must be contactable during the examimato deal with any queries arising, or
nominate another person to deal with such problems.

After the examination

10  Scripts will usually be delivered to the Schowolthe day after the examination, and they

can be collected from the examinations secretary.

Marking

11

12

The scripts are marked by the examiner. Fa ebshecking, marks should be placed in
the left margin of the page, with the total for leagiestion circled. It should be clearly
indicated that the examiner has marked every pilpe gcripts that have been written on,
for instance by a long pen line down the outer exdfdlee page. Itis not necessary to mark
blank pages. For large first year courses postgit@dnarkers may be used. Examiners for
years 2, 3, 4 may be allocated helpers by the exaon officer in conjunction with
workloads as assigned by the Heads of Groups.

If a candidate attempts more than the requivedker of questions, then the combination
of questions satisfying the rubric and giving thghlest total mark should be taken into
account.



Checking

13

The checker checks the marking. It has to belad that all questions in each script have
been marked, all questions total up correctly &edark for each question is entered on
the cover of the booklet or the cover of the trsbklet if more than one, and that all marks
are added up correctly on the front cover and titial tmark for the exam is clearly
indicated on the front cover. For courses with ntbas 100 scripts this should be done by
someone in the Teaching and Learning Office (TL&D) this could be a postgraduate
employed by the TLO, while for a course with no entivan 100 scripts the checker will
normally be the referee. The checker should indiaat each script that it has been
checked. The checker does not change any arithimetirefers any errors back to the
examiner who corrects the errors before returnimegscripts back to the checker. The
checker signs the assessment report form wherethaér has corrected any arithmetic
errors. Once the scripts are checked they shautétorned to the TLO.

Data entry

14

15

At this point the scripts will be de-anonymised alphabetised. The marks will then be
inputted by two people, one reading out, one impgitthe inputter will then read back the
marks and the reader will check they are correcte Of the inputters will sign the
assessment report form.

Coursework marks should be handed in to thehieg@and Learning Office before the
first week of the examinations for entering inte #taling spreadsheets so these can be
prepared and checked prior to the examination mearkang.

Scaling

16

The examiner will identify those scripts whatetermine the minimum compensatable fail
level, the pass/fail borderline and the 1st/2(iideoline, and optionally the 2(ii)/3rd and
2(1)/2(ii) borderlines, too. The raw marks will thée scaled by the scaling spreadsheet
with a piecewise linear scaling mapping compensaftal borderline to 30%, the pass/fail
borderline to 40% and 1st/2(i) borderline to 70%nd the 2(ii)/3rd and 2(i)/2(ii)
borderlines to 50% and 60%, resp., in accordantte twe scheme in Appendix A. The
examiner should re-examine the scripts of the catds with scaled marks in the 25%-
29% range, and scale the marks of individual caatdglmanually to 30% if appropriate.
The examiner should state the choice of scaling@etify the borderline scripts on the
assessment report. The final mean mark is expéztezin the rangel(xE)%, whereT is

the target mark and fE, T+H the confidence interval, calculated for the cdatis taking
the examination in accordance with the scheme ipefddix A. If the mean mark falls
outside the confidence interval, the examiner shtler, by a combination of re-marking
or re-scaling, produce a set of marks with the nva#inn the confidence interval or justify
not doing so to Examiners' Board. The Directdeéx&minations will appoint 6 members
of academic staff whose role will be to approve sbaling. Any scaling (including the
identity scaling) has to be approved by one theforbehe scaled marks are submitted to
the TLO.



17  After scaling the marks will be uploaded inton@ais Solutions by the TLO who will
return the marks to the examiner as they appe@ampus Solutions. The examiner then
signs off to confirm that the marks in Campus Sohg agree with those on the scaling
spreadsheet.

18 The examiner(s) shall prepare an AssessmentrHepeach unit of assessment set. This
should include the scaling, mention any problentk specific questions or students, and if
the scaled mean mark is not withinde)%, the examiner(s) must address the reason. The
completed forms should be given to the examinatsatsetary.

Service cour ses

1 Paragraphs 1-6 and 9-14 above apply to servicessesuNormally only foundation year
papers are sent to an external examiner (paragtaparagraph 8 does not apply to
service courses. The arrangements for the submissmmursework marks (paragraph 15)
are different, details can be obtained from the®aor of Service Teaching. Paragraphs 16-
18 do not apply to service courses.

Progression rules

1 The School of Mathematics follows the Universtgtogression rules with compensation,
which are attached in Appendices B anaviih the following exceptions: students on joint
honours programmes which involve approximately égoeounts of both subjects have to
achieve an average of 40% on each part of the amuge separately, and the minimum
mark for progression to thé"3ear of the MMath is normally 55%.

Preliminary meetings and mitigating circumstances meetings

1 After the end of each semester’s examinatiomsetWill be a preliminary meeting for each
year consisting of Director of Examinations anthefrelevant examiners. Examiners who
cannot attend the meeting should nominate someomptesent them. The meeting will
consider the assessment reports, identify any @nodl approve the marks or request the
examiner to consider a different scaling.

2 After the preliminary meeting, the Mitigating @umstances Panel will consider students
with mitigating circumstances. This meeting will keadecisions about excusing
coursework marks and make recommendations to thedRd Examiners. Personal tutors
may be asked to provide information on their tuitescessary

3 After the £'semester meetings students will be able to obtainprovisional marks from
Campus Solutions or from their personal tutors.



Mitigating Circumstances Panel

1 The members of the panel are the Director of Exations (Chair), Senior Tutor,
Director of Teaching, Director of Undergraduatedsts, Examinations Officer, Learning
Enhancement Officer, Student Support Administrator.

2  The Mitigating Circumstances Panel is a sudgrof the Board of Examiners.

3 The panel will meet after the first and secommhaster exam periods and after the resit
exam period. In all cases it will meet after thaminers have met to provisionally
approve the marks for each level, when the pametalee these marks into account, and
prior to the meeting of the Boards of Examiners.

4  The panel considers the cases of students fomwdircumstances or events beyond their
control may have adversely affected their abilitypéerform in an assessment to their full
potential or to complete an assignment by the sadithe.

5 The student’s identity will normally need todisclosed at meetings of the panel. (See
the Assessment Framework, August 2009, Procedarésionymous Handling of
Marks, item 6)

6 Students will normally have completed a SpeCiedumstances Form and this, along
with associated evidence will be considered byptneel. The panel may request
clarification and further evidence, for instanaenfrpersonal tutors, if required.

7  The Mitigating Circumstances Panel will firstelenine whether there is substantiated
evidence of circumstances eligible for mitigation.

8 The Mitigating Circumstances Panel will thenideavhether the circumstances will
have had an adverse effect on the student’s pesfuren and if so it will judge how
significant the effect was likely to have been.g 8& Assessment Framework, August
2009, Policy and Procedures on Mitigating Circumesés, item 14)

9 The panel makes decisions about how to dealmitigating circumstances affecting
coursework (including excusing missed coursewotit)dtherwise determines
recommendations to the Boards of Examiners.

10 The meeting of the panel will be minuted. Theisions and recommendations of the
Panel will be communicated by the minutes of thedP&wvith names of students
removed) forwarded to the Boards Examiners.

11 Students have no right of appeal against thisida of a Mitigating Circumstances
Panel, although they can appeal under Regulatioh iKappropriate.



The 1% and 2" year Boards of Examiners

1

The Board of Examiners for th& and 2% years will normally be chaired by the Director
of Examinations. The Board will have available tdhe a single list containing the
candidates by student ID number in order of averageks and the full array of marks
obtained by them in each unit of assessment, dsasdhe overall mark for the year
computed for each student as a credit-weighted roete marks recorded along with a
provisional decision.

All members of the Board will be given the oppaoity to make any general comments
concerning the examination process or any of thiecpéar units of assessment. Such
comments should not involve discussion of individstadents at this stage.

The Board will consider each list of candidatgsasately. The Board will consider each
candidate in list order. The Board will take intwaunt the recommendations made by the
mitigating circumstances meeting.

The Board will pass or fail each single honowsdidate according to the progression
rules. The confirmed mathematics marks of jointsduws candidates will be transmitted to
the joint boards.

Candidates who failed to progress in June willdassessed in August. The students will
be asked to resit all units of assessment on whefhhave achieved a mark of less than
40%. The reassessment fot yiear students except for MATH19501 will use prerse
papers, normally the original examination papeh& feassessment for 2nd year students
and for MATH19501 will use unseen papers of the esastandard as the original
examination papers.

Students on the Actuarial Science and Mathemategree programme may resit
examinations in which they received a mark of thas 40%, even if they passed overall.
In such cases the resit mark, capped at 40% wili} be used for the purposes of
calculating exemptions from actuarial professiaaminations.

A committee consisting of the Director of Exantioas, Director of Undergraduate
Studies, the Senior Tutor, the Director of Teachitige Examinations Officer, the
Examinations Secretary and the relevant examioermsach year will convene before the
end of the summer vacation in order to considerésalts of the re-assessment and the
candidates who failed in June. The marks on thespea I'year papers will be scaled by
mapping 100% to 70%, and the fail and compensataiblgorderlines, normally 50% and
40%, to 40% and 30%, resp. The committee will te@msider each student by the original
progression criteria, in particular the candidditage to achieve at least a compensatable
fail on each re-assessed paper. The resit marlomhiflbe used to determine progression,
the original mark will be retained for all otherrpases, except in the cases of students for
whom the Board agreed to consider the August asdihe first attempt due to mitigating
circumstances. Personal tutors may be asked taderanformation on their tutees if
necessary.



The3“and 4" year Board of Examiners

1

The Board of Examiners for thé &nd 4" years will normally chaired by the Head of
School. The Board will have available to it separdts of the candidates for the BSc
degree, candidates for the MMath degree &hgear MMath students. Each list will contain
the candidates by student ID number in order ofayeemarks and the full array of marks
obtained by them in each unit of assessment, asasethe overall mark for the year
computed for each student as a credit-weighted roktiie marks recorded. The lists of the
degree candidates will include the candidates’ alvaverage for the programme which is
the weighted average of th&and final year averages with weights 1:2 for tiSe Blegree
programmes, and the weighted average of fle3? and 4" year averages with weights
1:2:2 for the MMath degree programmes. All listdl wiso include a provisional decision
for each candidate.

The School of Mathematics uses Method B destrilb&ection 37 of the Regulations for
Undergraduate Awards. The Examinations Officeriifies the candidates in the boundary
zones and provides their scripts to the externatremers before the meeting of the Board.

All members of the Board will be given the oppoity to make any general comments
concerning the examination process or any of thidcpdar units of assessment. Such
comments should not involve discussion of individstadents at this stage.

The Board will consider each list of candidategasately. The Board will consider each
candidate in list order. The Board will take int@waunt the recommendations made by the
mitigating circumstances meeting.

The Board will pass or fail eactf §ear MMath candidate according to the progression
rules. The candidates who fail to progress to thegedr will be transferred to the appropriate
BSc degree course and will be considered for the &jree together with the other
candidates.

The Board will award a degree to or fail eaclglgrhonours candidate according to the
University’'s Regulations for Undergraduate Awardpgendices B or C). The confirmed
mathematics marks of joints honours candidatesheiliransmitted to the joint boards.



Appeals Panel

1

The members of the School of Mathematics’ AppRalsel are the Head of School, Director
of Undergraduate Studies, Senior Tutor, Directof ediching, Director of Examinations,
Examinations Officer, Learning Enhancement Offi&ydent Support Administrator.

The panel will be chaired by Head of Schoolmher/his absence, the Director of Teaching.

The Panel considers the appeals of students sagtia decisions of the Boards of
Examiners.

Students may only appeal under University ReguiatXIX and on the grounds therein.

Students may appeal directly to the School dahéoFaculty when, in the first instance, it
will be sent to the School. In both cases the dppidlebe considered by this panel.

The panel will decide whether the case satigfiesgrounds for appeal as detailed in
University Regulations XIX.

If it is decided that the Student's appeal hasttien the panel will decide on any changes
that need to be made to the decision of the BolEk@aminers. The panel will make these
changes on behalf of the Board of Examiners exodhpe case of a graduating student when
the approval of the External Examiners will be ddug

The meeting of the Panel will be minuted.
If the student has appealed directly to the Skhiben the student will be informed of the

decision of the Panel. If the student appealectmky, then Faculty will be informed of the
decision.

10



Viewing examination scripts

1

In accordance with University policy, thénSol allows students to see examination scripts
and coursework without charge, although studentswi be permitted to take the scripts
away with them.

The script viewing exercise is a form ofdfieack providing students with an opportunity to
view their scripts which, when accompanied by tkeme paper, may provide useful insight
as to why the student got the mark they did.

The script viewing isot an opportunity for students to view their scrigtsl then ask for
that script to be re-marked. The School does moark scripts. After viewing, students can
however ask for their scripts to be checked, tresns that their script will be checked to
make sure that all content within the script haanbmarked and that the final marks for each
section of the paper have been added up correctly.

For January examinations of course unitergby the School of Mathematics students will
be invited to view their scripts in week 9 of Setee2. Returning students will be able to
view their scripts in Welcome Week, unless theyehassits when they will have an
opportunity to see the appropriate scripts betoeaésit. Students not returning can request
that their final semester scripts are checked Ioyaming the Director of Teaching.

11



Appendix A

MATHEMATICSDEPARTMENT
SPREADSHEET SCALING FORMULAE

Note that the programming details are more comgtlar the description below, as can be
seen by any user from the formulae to be fountdénspreadsheet. Some validity checks are
made, plus tweaks for clarity of presentation aeesc

1. Calculation of scaled percentage mark

The examiners are required to define the compenisaial, pass/fail and 1st class
borderlines. The spreadsheet then shows the imp{ig¢8™ and 2(i)/2(ii) borderlines, and if
desired, these can be changed.

The spreadsheet implements a piecewise linearifumf@,100}-[0,100] that maps O to O,
the compensatable fail borderline to 30, the pa&brderline to 40, the 2(ii)3borderline
to 50, 2(i)/2(ii) borderline to 60, thé'klass borderline to 70, and 100 to 100, and &salin
between these points.

2. Calculation of target range

The School requires that the average scaled mairkthe target range or an explanation why
this is not reasonable.

The lower and upper ends of the target range asndy
e« L=t-3-1An,
e U=t+3+fAn,
where
* t=individual student’s target mark = last year'ark) else 55.

. t= average target mark for students with a validaexam mark
» f=scale factor, currently 15 ( a standard, in tioistext)
* n=count of students with a valid actual exam mark,

[SoL<t—3, U>t+ 3]

(This range is not very accurate for small groufpstudents.)

12



Appendix B

Regulationsfor Undergraduate Awardsfor studentsregistered on an

under graduate programme between 17 October 2007 and 31 August 2010
(http://documents.manchester.ac.uk/display.aspx T390

Except where specified, these regulations apply tmfull-time programmes.

DEFINITIONS
(a) Credit framework

1. Creditis a measure of units and programmes of study dirapto the volume of student work
required. One credit corresponds to a notionahtarrs of student workload.

2.  Leveldescribes the intellectual demands of units angrarames of study. A unit will be
assigned a level as follows: 0 corresponding tdytpieal demands of a foundation year; 1, 2,
or 3 corresponding to the typical demands of swgigesyears of a bachelor's Degree
programme; or 4 corresponding to the typical dersarich master’'s Degree programme.

3. The standard undergraduate academic year ceespfi20 credits for programmes with
honours, and 100 credits for Ordinary programmaée. dredits are normally divided equally
between the semesters.

4. In undergraduate programmes, a Unit will bettv@0 credits (or an integral multiple of this
figure), except for a Unit at level 4, which wiklwortheither 10or 15 credits (or an integral
multiple of these figures). Any variations in thesedit values will require the permission of
Senate.

(b) Award framework

5. Award of the Certificate of Higher Educatiomu@es 120 credits, with at least 100 credits at
level 1 or above.

6. Award of the Diploma of Higher Education re@sir240 credits, with at least 100 credits at
level 2 or above.

7. Award of the Ordinary Degree of Bachelor fggragramme of standard length (three years
full-time study or its part-time equivalent) reqesr300 credits, with at least 60 credits at level 3
or above.

8. Award of the Degree of Bachelor with honoursaf@rogramme of standard length (three years
full-time study or its part-time equivalent) reqesr360 credits, with at least 100 credits at level
3 or above.

9. Award of the integrated Degree of Master fpragramme of standard length (four years full-
time study or its part-time equivalent) require$ 48edits, with at least 90 credits at level 4.

10. For longer programmes, the total credit rexyu@nts for each award are increagemrata
to the length.

13



(c) Accreditation of prior learning

11.

12.

13.

14.

The University may accredit prior learning artdken elsewhere when such learning may be
shown to have delivered the appropriate level adme of study and to have achieved the
intended learning outcomes of a specific part & afits own programmes, thereby preparing
the student suitably for subsequent parts of tbgnamme.

Prior learning that is certificated may beradided by scrutiny of documentary evidence
against the required criteria of level, volume actiievement of relevant intended learning
outcomes. Prior learning that is experiential nméstecognized by the compilation of material
that allows equivalent scrutiny. In either casearhay be payable, which may depend on the
level and volume of credit to be recognized andmether the learning is certificated or
experiential.

Prior learning may be recognized for the paepof admitting a student to a programuith
advanced standing.e. to a year after the first, subject to thieecia under Paragraphs 11 and
12. Any year thus exempted will not be awarded &rbat will be graded pass (and hence
excluded from the calculation of the overall mask the programme).

Prior learning may also be recognized for piepose of exempting a student from the
attendance and assessment requirements of a spatifin any year except the final year of a
programme leading to the Degree of Bachelor ognatied Degree of Master. Any unit thus
exempted will not be awarded a mark but will bedgdhpass (and hence excluded from the
calculation of the overall mark for the year). Modume of credit so exempted will not exceed
one half of the total credits in any year, or, ostudent admitted to the programme with
advanced standing, one sixth of the total credi@ny year. Such exemption will not imply
exemption from paying any part of the normal fees fbr the year.

(d) Titles of awards

15.

The title of a programmes or an award willmalty follow the following conventions:

The title “X” signifies that at least two thirds thfe credits of the programme relate directly to

the subject X.

The title “X and Y” signifies that the distinct gebts X and Y each comprise more than one

third of the credits of the programme and of thedds in the final year.

The title “X with Y” signifieseither

() that subject X is studied with subject Y, whef comprises at least one quarter but no
more than one third of the credits of the prograrame of the credits in the final year;

(i) that subject X is combined with a substangiatiod of study Y (typically one academic
year) away from the University.

The titles “X (with Y)” or “X (Y)” may be used taignify that subject X is studied with subject

Y where Y is another subject or pathway that cosgxiless than one quarter but at least one
sixth of the credits of the programme and of thealits in the final year.

Titles of awards will not normally include more thawo subjects, to which “with Y” for a
period of study Y as above may be added wherecgipé.

14



MINIMUM STUDY PERIOD

16. The award of the Degree of Bachelor or thegrated Degree of Master for a student admitted
to a programme with advanced standing in respeldashing completed prior to entry (see
Paragraph 13) requires completion of at leastitte year of full-time study (or its part-time
equivalent) at the University of Manchester.

MAXIMUM STUDY PERIOD

17. A student will not be allowed to interruptlftime study except with permission from Faculty.
The full-time programme for the award of a degrek mormally be completed within two
academic years of the intended completion datewviatig first registration for the programme.

ASSESSMENT

18. A student successfully completes a unit byatestrating achievement of specified intended
learning outcomes. For numerical assessment, meglkdetermined by the extent to which the
student achieves the intended learning outcomeh,tkat in principle the full range from 0 to
100% is available. Where there is numerical assesssrthe normal pass mark will be 40%.
Where there is no numerical assessment the uhiba/iraded pass or fail.

19. The Board of Examiners may determine fromawi@ available to it that a student who has
been prevented by good cause from completing thesament for a unit will be awarded the
percentage mark if at least half of the assesshanibeen completed or a pass if less than half
of the assessment has been completed.

20. For the purposes of determining progressitie, percentage mark that represents a
compensatable failill be not less than 30%. Where a unit is gradeubly pass or fail there is
no compensatable fail mark.

PROGRESSION

21. The overall mark for a given year of a programwill be calculated as an average of the
numerical marks awarded for each unit in that yegighted by the credits for that unit, with
suitable provision for marks from any assessméatisrelate to more than one unit or to study
outside the standard programme. Units graded pdsad are excluded from the calculation.

22. The minimum overall pass mark will be 40%togress from one year of a programme for the
Degree of Bachelor to the next and to progressdar¥ 2 and 3 of a programme for the
integrated Degree of Master. The minimum overadksgaark will be 50% to progress to Year 4
of a programme for the integrated Degree of Master.

23. To progress from one year of a programme @¢onéxt, except from Year 3 to Year 4 of a
programme for the integrated Degree of Mastenidestt must
* reach the minimum pass mark overaitid
» reach the pass mark in individual units totglat least two thirds of the credits for that
year;and
» reach the compensatable fail mark in all reingiminits.

15



24.

25.

26.

27.

28.

To progress from Year 3 to Year 4 of a programmethie integrated Degree of Master, a
student must
» reach the minimum pass mark overaiid
» satisfy the requirements for the Degree of Blwheith at least 2ii Honours as set out in
Paragraphs 32 to 37 of these Regulations.

Faculties may allow Schools on discipline-specifioounds to adopt more stringent
requirements, including (but not restricted to):
» limiting the number of credits for which a comgatable fail mark will be available in
each of the separate components of a joint degoeggmme;
» specifying core units for which no compensatdaiemark will be available;
* increasing the proportion of the total cred#ttmust reach the pass mark (ultimately to the
total credits available, thus allowing no compealsizt fails);
» setting a compensatable fail mark greater tt@#6 &8s allowed under Paragraph 20;
» setting a higher pass mark overall.

A student who fails to progress to a subsegyear of a programme for the Degree of
Bachelor, or to a subsequent year other than tia year of a programme for the integrated
Degree of Master, will be reassessed in all unitsvihich the unit pass mark was not attained.
Such reassessment must be designed to assesseautme\of the same intended learning
outcomes but need not be of the same form astigatally used. It will normally take place in
time for the student to progress at the time oaliyrintended. In order to progress, a student
will be required to pass each unit reassessedsflident will then be deemed to have obtained
the credits necessary for progression. Howevennidudks originally obtained will be used to
calculate the overall mark for the year. Althougimpensation is not normally available,
Faculties may for good cause allow a School to eadspheme of compensation, provided that
such a scheme is no less stringent than the sctienchool uses under Paragraph 23.

A student who progresses to a subsequenbdfagrogramme according to Paragraph 23 may
be reassessed in order to achieve higher marksevaueh marks are required by a relevant
professional, statutory or regulatory body. Howetlee marks originally obtained, which may
include compensatable fail marks for some unith b&iused to calculate the overall mark for
the year.

A student who fails to progress to the firgdiyof a programme for the integrated Degree of
Master will not be reassessed but instead will dresiered forthwith for the award of the
Degree of Bachelor.

A student who fails after reassessment (arplicapion of compensation allowed as in
Paragraph 24) to progress to a subsequent yegrogeamme for an Honours Degree but has
passed units totalling at least 100 credits (aftenpensation where allowed) will progress to
the subsequent year of the programme for the Onglldagree of Bachelor, except as allowed
under Paragraph 28.

A student who fails to progress to a subseigyear of a programme having failed after
reassessment to reach the unit pass mark (or thpastsatable mark where compensation is
allowed) in units totalling no more than 20 creditay be allowed by the Board of Examiners
to progress to the next year taking additionalsuoithe same credit value and at the same level
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as the failed credits, in addition to the full sétunits for that year. To complete that year
successfully, the student must satisfy the usiteria for the year and reach the unit pass mark
for the additional credits at the first attempstédent who satisfies the criteria for the year but
fails to pass the additional credits will be trebds having completed successfully that year of
the programme for the Ordinary Degree of Bachelor.

29. Astudentwho fails to progress to Year 2 pfagramme after reassessment may be allowed by
the Board of Examiners to re-start Year 1 of thrad cognate programme.

30. To progress to a subsequent year of a progeaimnhe Ordinary Degree of Bachelor, a
student must:
* reach the pass mark overall in units totallin@ téedits;and
* reach the pass mark in individual units totallaideast 60 creditsnd
* reach the compensatable fail mark in all remaninits.

MITIGATION

31. The Board of Examiners, or other cognate mmhstituted for this purpose, may determine
from evidence of good cause shown before an assessmariod (or exceptionally after the
assessment period if the cause was not then krmte tstudent or could not then have been
shown by the student) that a student’s performavazlikely to have been impaired. It may
then judge that without the impairment the studemild have reached higher marks sufficient
to demonstrate the necessary learning outcomeshamndby satisfy the requirements for
progression under the criteria in Paragraphs 3Dtor for a given degree classification under
the criteria in Paragraphs 32 to 37. It will nofuestl the mark of the student in individual units
or overall, but will treat the unadjusted marksasagely in any subsequent computations.

CLASSIFICATION

32. The Degree of Bachelor with Honours will nolignae awarded in classes 1, 2i, 2iiand 3. The
integrated Degree of Master will be normally awardeclasses 1, 2i and 2ii, unless approval
by a professional, statutory or regulatory bodyress the use of class 3. The Ordinary Degree
of Bachelor will be awarded without any classesdigisions.

33. The Board of Examiners may determine froma&vig available to it that a candidate for an
honours degree who has been prevented by good franseompleting the final
examination or assessment will be awarded a cladsgree the Board judges to be
suitable, or unclassified honours if the Board gglthat no class can be determined.

34. A candidate for any award who fails to satibfy requirements for the intended award but
satisfies those for a lower award will be eligifde the lower award. The programme title of
the lower award will normally be the same as ttidhe intended award, but an appropriate
alternative programme title will be used:

() when the student has not satisfied the credirements for one of two subjects studied
in combinationjpr
(i) when at least part of the title of the degi®associated with a right to practise;
(iii) for other good cause.
The Certificate of Higher Education or Diploma a§ker Education may be awarded without a
programme title.
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35.

36.

37.

The overall mark for a programme is a weiglaeerage of the overall marks for different
years of the programme. For the different cladse®verall mark ranges are:

« for class 1, not less than 70.0%;

« for class 2i, less than 70.0% but not less tHa0%;
« for class 2ii, less than 60.0% but not less thau®%;
« for class 3, less than 50.0% but not less thaf%40

For the different classé®mundary zoneare:

« for class 1, less than 70.0% but not less tha®%8
« for class 2i, less than 60.0% but not less tH&0%;
« for class 2ii, less than 50.0% but not less #&u®%;
« for class 3, less than 40.0% but not less tha®%8

A student who obtains an overall mark in #rege required for class 1, 2i or 2ii and obtains at
least two-thirds of the credits for the final yeath a mark not less than 40.0% will be awarded
that class of degree. A student who obtains theatlvaark in the range required for class 3
and obtains at least half of the credits for thalfiyear with a mark not less than 40.0% will be
awarded that class of degree, unless the Facudtgyaroved more stringent requirements for
such an award. Except as provided under Paragig@hsdudent who obtains an overall mark
in the range for that class but obtains less tharspecified fraction of the credits for the final
year with a mark not less than 40.0% will be awdrthe next class lower, or for class 3 will be
considered under the criteria in Paragraph 38.

A student may be considered for the next hiiglaess of degree than determined by Paragraph
36 by one of two methods approved for each progratmythe relevant Faculty.

Method A (by mark distribution)

A student who obtains an overall mark in the bouypdane for that class and obtains at least
two-thirds of the credits for the final year witlmark not less than 40.0% will obtain that class
if at least two thirds of the credits for the firyalar are in or above the range required for that
class.

Method B (by mark review)

38.

For a student wheither

() obtains an overall mark in the range requif@da given class but does not obtain the
fraction of the credits for the final year with ark not less than 40.0% (as specified in
Paragraph 36)r

(i) obtains an overall mark in the boundary zéorethat class and obtains the fraction of the
credits for the final year with a mark not lessrtid®.0% (as specified in Paragraph 36),
the relevant External Examiners will review the ksarand may conduct an oraiva
voce examination of the student. On the basis ofringew, the External Examiners may
recommend that the student obtains that classgrede

The Ordinary Degree of Bachelor will be awarttea student who at the end of the honours

programme obtains an overall mark of not less #@u0%, averaged over final-year units
totalling 60 credits, and obtains at least hathoke credits with a mark of not less than 40.0%.
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39.

40.

The Ordinary Degree of Bachelor will be awarttea student who at the end of the Ordinary
programme obtains an overall mark of not less #@®% averaged over final-year units
totalling 100 credits, and obtains at least hathefcredits with a mark of not less than 40.0%.

A student who fulfils the requirements for gdveard of a degree may seek to be reassessed in
some units in the final year in order to achiexghkr marks required by a relevant professional,
statutory or regulatory body. However, the markgioally obtained will be used to determine
the class of degree awarded to such a student.
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Appendix C

Regulationsfor Undergraduate Awardsfor studentsregistered on an

undergraduate programme on or after 1 September 2010
(http://[documents.manchester.ac.uk/display.aspxTot324

Except where specified, these regulations apply tmfull-time programmes.
DEFINITIONS

(a) Credit framework

1. Creditis a measure of units and programmes of study dowpto the volume of student
work required. One credit corresponds to a notiterahours of student workload.

2.  Leveldescribes the intellectual demands of units andrmarames of study. A unit will be
assigned a level as follows: 0 corresponding tdypeal demands of a foundation year; 1,
2 or 3 corresponding to the typical demands of esgige years of a Bachelor's Degree
programme; or 4 corresponding to the typical dersarich Master’'s Degree programme.

Alongside the levels of study used by the Univgrdtie QAA’s Framework for Higher Education
Qualification (FHEQ)* assigns levels on the bagiachievement of outcomes and attainment,
rather than years of study. Qualification descrptwhich set out the generic outcomes and
attributes expected for the award of individualldieations are a key part of the FHEQ.

FHEQ Levels
Qualification FHEQ Leve University Level of study
Certificate of Higher Education 0 corresponding to the
(Cert HE) typical demands of a
foundation year
Diploma of Higher Education 0 corresponding to the
(DipHE) typical demands of a
Foundation Degree foundation year
Bachelor’'s Degree with Honours 1, 2 or 3 corresponding to
Bachelor's Degree the typical demands of
successive years of study
Master’s Degree Integrated Master’s 4 corresponding to the
Degree typical demands of a

Master’s Degree
3. The standard undergraduate academic year caesd@PR0 credits for programmes with

honours, and 100 credits for Ordinary programmés. dredits are normally divided
equally between the semesters.
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4.

In undergraduate programmes, a Unit will bettv@0 credits (or an integral multiple of this
figure), except for a Unit at level 7, which wiklwortheither 10 or 15 credits (or an
integral multiple of these figures). Any variationghese credit values will require the
permission of Senate.

*The levels referred to are taken from the QAA Feavork for Higher Education
Quialifications http://www.gaa.ac.uk/academicinfrastructure/FHEQNH®8B/default.asp

(b) Award framework

5.

10.

Award of the Certificate of Higher Educatiomuées 120 credits, with at least 100 credits
at level 1 or above (level 4 in the FHEQ?).

Award of the Diploma of Higher Education re@si240 credits, with at least 100 credits at
level 2 or above (level 5 in the FHEQ).

Award of the Ordinary Degree of Bachelor fggragramme of standard length (three years
full-time study or its part-time equivalent) recesr300 credits, with at least 60 credits at
level 3 or above (level 6 in the FHEQ).

Award of the Degree of Bachelor with Honoursdqrrogramme of standard length (three
years full-time study or its part-time equivalergjjuires 360 credits, with at least 100
credits at level 3 or above (level 6 in the FHEQ).

Award of the Integrated Degree of Master fpregramme of standard length (four years
full-time study or its part-time equivalent) recesr480 credits, with at least 120 credits at
level 4 (level 7 in the FHEQ).

For longer programmes, the total credit rezqaents for each award are increagemrata
to the length.

(c) Accreditation of prior learning

11.

12.

13.

The University may accredit prior learning artdken elsewhere when such learning may
be shown to have delivered the appropriate leveiatume of study and to have achieved
the intended learning outcomes of a specific ploine of its own programmes, thereby
preparing the student suitably for subsequent pértise programme.

Prior learning that is certificated may beradided by scrutiny of documentary evidence
against the required criteria of level, volume actievement of relevant intended learning
outcomes. Prior learning that is experiential niagstecognized by the compilation of
material that allows equivalent scrutiny. In eitbase a fee may be payable, which may
depend on the level and volume of credit to bege@®d and on whether the learning is
certificated or experiential.

Prior learning may be recognized for the paepof admitting a student to a programme
with advanced standinge. to a year after the first, subject to thieecia under Paragraphs
11 and 12. Any year thus exempted will not be aedra mark but will be graded pass (and
hence excluded from the calculation of the overaltk for the programme).
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14.

Prior learning may also be recognized forphose of exempting a student from the
attendance and assessment requirements of a spatifin any year except the final year
of a programme leading to the Degree of Bachelantegrated Degree of Master. Any unit
thus exempted will not be awarded a mark but vélgbaded pass (and hence excluded
from the calculation of the overall mark for theaye The volume of credit so exempted
will not exceed one half of the total credits iryaear, or, for a student admitted to the
programme with advanced standing, one sixth ofdted credits in any year. Such
exemption will not imply exemption from paying apgrt of the normal fees due for the
year.

(d) Titlesof awards

15.

The title of a programmes or an award willmally follow the following conventions:

The title “X” signifies that at least two thirds tfe credits of the programme relate directly

to the subject X.

The title “X and Y” signifies that the distinct gelots X and Y each comprise more than one

third of the credits of the programme and of thedds in the final year.

The title “X with Y” signifieseither

(i) that subject X is studied with subject Y, whef comprises at least one quarter but no
more than one third of the credits of the prograname of the credits in the final year;
or

(i) that subject X is combined with a substangiatiod of study Y (typically one academic
year) away from the University.

The titles “X (with Y)” or “X (Y)” may be used toignify that subject X is studied with

subject Y where Y is another subject or pathway ¢cbanprises less than one quarter but at

least one sixth of the credits of the programmeddrte credits in the final year.

Titles of awards will not normally include more thavo subjects, to which “with Y” for a

period of study Y as above may be added wherecgipé.

MINIMUM STUDY PERIOD

16.

The award of the Degree of Bachelor or thegrdted Degree of Master for a student
admitted to a programme with advanced standingspect of learning completed prior to
entry (see Paragraph 13) requires completion lefaat the final year of full-time study (or
its part-time equivalent) at the University of Maester.

MAXIMUM STUDY PERIOD

17. A student will not be allowed to interruptlftime study except with permission from
Faculty. The full-time programme for the award afeggree will normally be completed
within two academic years of the intended comptetiate following first registration for
the programme.

ASSESSMENT
18. A student successfully completes a unit byatestrating achievement of specified

intended learning outcomes. For numerical assedsmearks are determined by the extent
to which the student achieves the intended learairigomes, such that in principle the full
range from 0 to 100% is available. Where therauimerical assessment, the normal pass
mark will be 40%. Where there is no nhumerical assest the unit will be graded pass or
fail.
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19. The Board of Examiners may determine fromewi@ available to it that a student who has
been prevented by good cause from completing thesament for a unit will be awarded
the percentage mark if at least half of the assesshras been completed or a pass if less
than half of the assessment has been completed.

20. For the purposes of determining progresshmmpercentage mark that represents a
compensatable faWill be not less than 30%. Where a unit is gradetbly pass or fail
there is no compensatable fail mark.

PROGRESSION

21. The overall mark for a given year of a prograwill be calculated as an average of the
numerical marks awarded for each unit in that yegighted by the credits for that unit,
with suitable provision for marks from any assessséhat relate to more than one unit or
to study outside the standard programme. Unitsegtgéss or fail are excluded from the
calculation.

22. The minimum overall pass mark will be 40% togsess from one year of a programme for
the Degree of Bachelor to the next and to proge¥®ars 2 and 3 of a programme for the
integrated Degree of Master. The minimum overadispaark will be 50% to progress to
Year 4 of a programme for the integrated Degredadter.

23. To progress from one year of a programmedmtxt, except from Year 3 to Year 4 of a
programme for the integrated Degree of Mastern destt must
» reach the minimum pass mark overaiid
» reach the pass mark in individual units totgllat least two thirds of the credits for that
year;and
» reach the compensatable fail mark in all renmgjninits.

To progress from Year 3 to Year 4 of a programmete integrated Degree of Master, a
student must
» reach the minimum pass mark overaiid
» satisfy the requirements for the Degree of Bimheith at least 2ii Honours as set out
in Paragraphs 32 to 37 of these Regulations.

Faculties may allow Schools on discipline-spedafiounds to adopt more stringent
requirements, including (but not restricted to):
 limiting the number of credits for which a comgatable fail mark will be available in
each of the separate components of a joint degoeggmme;
» specifying core units for which no compensatdaiemark will be available;
* increasing the proportion of the total credattmust reach the pass mark (ultimately to
the total credits available, thus allowing no congagable fails);
» setting a compensatable fail mark greater tt@#6 &8s allowed under Paragraph 20;

» setting a higher pass mark overall.
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25.

26.

27.

28.

29.

30.

A student who fails to progress to a subseqyesnt of a programme for the Degree of
Bachelor, or to a subsequent year other than tiaé year of a programme for the integrated
Degree of Master, will be reassessed in all unitsmhich the unit pass mark was not
attained. Such reassessment must be designedcess ashievement of the same intended
learning outcomes but need not be of the same &srthat originally used. It will normally
take place in time for the student to progreshatime originally intended. In order to
progress, a student will be required to pass eaithreassessed. The student will then be
deemed to have obtained the credits necessarydgrgssion. However, the marks
originally obtained will be used to calculate theall mark for the year. Although
compensation is not normally available, Faculties fior good cause allow a School to
adopt a scheme of compensation, provided thatswscheme is no less stringent than the
scheme the School uses under Paragraph 23.

A student who progresses to a subsequenby@aprogramme according to Paragraph 23
may be reassessed in order to achieve higher mdmise such marks are required by a
relevant professional, statutory or regulatory bddigwever, the marks originally obtained,
which may include compensatable fail marks for somies, will be used to calculate the
overall mark for the year.

A student who fails to progress to the firedryof a programme for the integrated Degree
of Master will not be reassessed but instead wiltbnsidered forthwith for the award of
the Degree of Bachelor.

A student who fails after reassessment (apticaion of compensation allowed as in
Paragraph 24) to progress to a subsequent yegsrobeamme for an Honours Degree but
has passed units totalling at least 100 crediterlabmpensation where allowed) will
progress to the subsequent year of the programmnbddOrdinary Degree of Bachelor,
except as allowed under Paragraph 28.

A student who fails to progress to a subseiqyesar of a programme having failed after
reassessment to reach the unit pass mark (or thpaessatable mark where compensation is
allowed) in units totalling no more than 20 creditay be allowed by the Board of
Examiners to progress to the next year taking aoidit units of the same credit value and at
the same level as the failed credits, in additethe full set of units for that year. To
complete that year successfully, the student natstfg the usual criteria for the year and
reach the unit pass mark for the additional creatithe first attempt. A student who

satisfies the criteria for the year but fails tepéhe additional credits will be treated as
having completed successfully that year of the agne for the Ordinary Degree of
Bachelor.

A student who fails to progress to Year 2 pf@agramme after reassessment may be
allowed by the Board of Examiners to re-start Ykaf that or a cognate programme.

To progress to a subsequent year of a progeaimnhe Ordinary Degree of Bachelor, a
student must:

* reach the pass mark overall in units totallin@ téedits;and
* reach the pass mark in individual units totallaideast 60 creditsnd
* reach the compensatable fail mark in all remaninits.
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MITIGATION

31.

The Board of Examiners, or other cognate lmmhstituted for this purpose, may determine
from evidence of good cause shown before an assesqariod (or exceptionally after the
assessment period if the cause was not then knote tstudent or could not then have
been shown by the student) that a student’s pedocmwas likely to have been impaired.
It may then judge that without the impairment thedent would have reached higher marks
sufficient to demonstrate the necessary learningomoes and thereby satisfy the
requirements for progression under the criteriB@anagraphs 21 to 30 or for a given degree
classification under the criteria in Paragraphsa327. It will not adjust the mark of the
student in individual units or overall, but wiletit the unadjusted marks separately in any
subsequent computations.

CLASSIFICATION

32.

33.

34.

35.

The Degree of Bachelor with Honours will noripéle awarded in classes 1, 2i, 2ii and 3.
The integrated Degree of Master will be normallyaased in classes 1, 2i and 2ii, unless
approval by a professional, statutory or regulatmgly requires the use of class 3. The
Ordinary Degree of Bachelor will be awarded withany classes or divisions.

The Board of Examiners may determine fromewvig available to it that a candidate for an
honours degree who has been prevented by good franseompleting the final
examination or assessment will be awarded a cladsgree the Board judges to be
suitable, or unclassified honours if the Board gglthat no class can be determined.

A candidate for any award who fails to sattby requirements for the intended award but
satisfies those for a lower award will be eligifde the lower award. The programme title
of the lower award will normally be the same ag tifahe intended award, but an
appropriate alternative programme title will bedise
(i) when the student has not satisfied the credjtirements for one of two subjects
studied in combination; or
(i) when at least part of the title of the degi®associated with a right to practise; or

(iii) for other good cause.
The Certificate of Higher Education or Diploma afjher Education may be awarded
without a programme title.

The overall mark for a programme is a weiglateerage of the overall marks for different
years of the programme. For the different cladse®verall mark ranges are:

« for class 1, not less than 70.0%;
« for class 2i, less than 70.0% but not less tHa0%;

« for class 2ii, less than 60.0% but not less thau®%;
« for class 3, less than 50.0% but not less tha®%40

For the different classé®mundary zoneare:

« for class 1, less than 70.0% but not less thaB®%8
« for class 2i, less than 60.0% but not less tH&0%;
« for class 2ii, less than 50.0% but not less #h&u9%;
» for class 3, less than 40.0% but not less thaf%38
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36.

37.

38.

39.

40.

A student who obtains an overall mark in toege required for class 1, 2i or 2ii and obtains
at least two-thirds of the credits for the finahyevith a mark not less than 40.0% will be
awarded that class of degree. A student who obth@sverall mark in the range required
for class 3 and obtains at least half of the csddit the final year with a mark not less than
40.0% will be awarded that class of degree, urtles$-aculty has approved more stringent
requirements for such an award. Except as prowelegr Paragraph 37, a student who
obtains an overall mark in the range for that clagsobtains less than the specified fraction
of the credits for the final year with a mark nesd than 40.0% will be awarded the next
class lower, or for class 3 will be considered urite criteria in Paragraph 38.

A student may be considered for the next higless of degree than determined by
Paragraph 36 by one of two methods approved fdr peagramme by the relevant Faculty.

Method A (by mark distribution)

A student who obtains an overall mark in the bouypdane for that class and obtains at
least two-thirds of the credits for the final yedath a mark not less than 40.0% will obtain
that class if at least two thirds of the creditstfe final year are in or above the range
required for that class.

Method B (by mark review)
For a student wheither
() obtains an overall mark in the range requii@da given class but does not obtain the
fraction of the credits for the final year with @rk not less than 40.0% (as specified
in Paragraph 36)r
(i) obtains an overall mark in the boundary zémethat class and obtains the fraction of
the credits for the final year with a mark not ldssn 40.0% (as specified in
Paragraph 36), the relevant External Examinersresiiew the marks, and may
conduct an oraMjva vocg examination of the student. On the basis of téaew,
the External Examiners may recommend that the stuml#ains that class of degree.

The Ordinary Degree of Bachelor will be awartted student who at the end of the
honours programme obtains an overall mark of rss than 40.0%, averaged over final-
year units totalling 60 credits, and obtains astiéelf of those credits with a mark of not
less than 40.0%.

The Ordinary Degree of Bachelor will be awartea student who at the end of the
Ordinary programme obtains an overall mark of meslthan 40.0% averaged over final-
year units totalling 100 credits, and obtains astéalf of the credits with a mark of not less
than 40.0%.

A student who fulfils the requirements for #vweard of a degree may seek to be reassessed
in some units in the final year in order to achibigher marks required by a relevant
professional, statutory or regulatory body. Howettee marks originally obtained will be
used to determine the class of degree awardedtoasatudent.
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